1) Pick a date/time/location for your defense and confirm with all of your committee members

2) Complete your thesis/dissertation

3) Print out 1 complete copy of your thesis/dissertation for format review

4) Have your committee chair sign the Format Approval Sheet and Application to Schedule a Defense pages available at http://www.asu.edu/graduate/forms/index.html. 

5) Submit the above forms with the copy of your thesis/dissertation to Student Academic Services in Wilson Hall at least 10 working days before your scheduled defense date.  A ten-day calendar is available online at http://www.asu.edu/graduate/events/ThsDsWkshp/addtinfo/TENDAY05.pdf.

6) Your document will be reviewed before your defense and the results will be sent to you via email.  Almost everyone has some revisions to complete so you will need to pick up the suggested revisions and adjust your approval page first.  

7) When you have adjusted your approval page you will want to have it

spot-checked, either in person at Wilson or by email to radformat@asu.edu. Be sure to take the approved copy of it with you to your defense.

8) At your defense have your committee sign the approval page and pass/fail form (which they will bring), have both pages signed by the head of your academic unit, complete the rest of your revisions (from format review) and resubmit them to Wilson Hall.

9) Once you have submitted your revisions and have received final format approval you can drop off your approval page and pass/fail forms for dean's signature. 

10) Receive dean's signature, pick up your approval pages, go to the bookstore for binding, and graduate (remember to apply for graduation by October 17).  

The revisions your committee suggests are independent of the revisions for format approval.  By signing your approval page your committee confirms that you will/have made the revisions that they require.  You will also need to complete the revisions noted during format review.  The two rarely contradict as the committee is looking at content while format review looks at the format of your document.  

Deadlines for Fall 2005 Graduation

October 17: Apply for graduation

November 22: Last day to hold oral defense

November 22: Doctoral Participation form due

December 2: Last to receive format approval and dean's signature

December 9 by 3:00pm: Last day to submit document to ASU Bookstore for binding

December 15: Commencement

